REVISION and EDITING
REVISION  - Consider these options for revisions …
	STRUCTURE:  

	The ORDER of THINGS:
·  Reorganizing the order of sentences in your paragraphs?

· Reorganize the order of paragraphs?

The LONG and the SHORT of it:

· Break-up paragraphs into smaller chunks (try to do this with personal writing)?

· If the paragraph is too brief, does it need expansion with ideas, evidence, details, description, or explanations?

·  Improve the “flow” of your writing with transitions? 

· Delete any boring, repetitive, pointless, rambling sentence????

	STYLE: “Say what you mean; mean what you say.” 

	It uses the BEST of WORDS; it uses the WORST of WORDS:

· Adjectives: add some juicy adjectives

· Verbs: use vivid, active verbs and specific nouns

· Is there a better, more specific word you could use?

· Use both and dictionary and thesaurus together!

· Does your words convey the tone you intended???  Is it appropriate for your purpose?

· Cut unnecessary, cluttered, confusing words.  

VARIETY is the spice of life:

· Choose a variety of sentence starters.
· Choose a variety of sentence patterns.  
· Combine your sentences.  
· Use simple sentences for a stylistic purpose, not by default.



EDITING  - Don’t be so GUMPY (– Consider this list of options for EDITING
	GRAMMAR

	Parts of Speech errors 

Nouns

Verbs

Adverbs

Conjunctions

Pronouns

Adjectives

Prepositions

Interjections

(i.e. proper verb – “Bill like to go to the store.  “Dog ran away.”, instead of “The dog ran away.” )

	USAGE

	Using proper word (i.e. its/ it’s, their/there/ they’re, your/you’re)

https://public.wsu.edu/~brians/errors/errors.html

	MECHANICS

	Any “oops” errors, especially regarding sentence structure (i.e. sentence fragments, words out of order, run-on sentences)  = common errors anyone can make when rushing

	PUNCTUATION

	· Comma

· Semi-colon 

· Colon

· Dash and Parenthesis

· Quotation punctuation

· Apostrophe

· Capitalization

	SPELLING

	· Fixing up spelling issues and capitalizations


